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1. [bookmark: _Toc75123468]Introduction
Disabled Society Janakpur (DSJ) is a non-governmental, non-profit, non-political, self-help organization run by and for persons with disabilities. It is the well known organization of persons with disabilities which was established in 1999 to promote and protect the rights of people with disabilities. it is registered at the District Administration Office Danusha under the Organization Registration Act 2034 (1977) and affiliated with Social Welfare Council. DSJ has different vision, mission, and goals which guided it to operate organizational activities and programs. Its vision is: people with disabilities living a dignified and independent life, with a full understanding of their human rights, in a barrier-free community. Similarly, its mission is: promoting and strengthening values, principles and practices of independent living throughout Nepal. Advocacy, peer support services, awareness, and assistive services, devices and technologies are its key working areas. 
2. [bookmark: _Toc75123469]Purpose
This policy is to support to fulfil the commitment of DSJ to preventing child maltreatment and to ensure its representatives take all reasonable measures to safeguard children’s welfare within its regular operations as a developmentand relieforganization for comprehensive development of people with physical disabilities.

3. [bookmark: _Toc75123470]Preamble
3.1. Definitions: in this policy ‘DSJ representative’ refers to members of the association and its board, executive committee, employees, volunteers, interns, consultants, and invited visitors to Programs/projects of DSJ. 
3.2. Approval: This policy was approved by the executive committee of DSJ.
3.3. Policy duration: This policy will be effective from the date of its approval by the executive committee of DSJ and it will have no limit of time. This policy will be reviewed as per the requirement in future.
3.4 DSJ acknowledges that child maltreatment can occur in humanitarian and development work. It also acknowledges that in situations where humanitarian or development assistance is required, children are likely to be particularly vulnerable compared to other groups of the communities. 
3.5 DSJ condemns any form of mistreatment, abuse or exploitation of children. The organization’s Code of Conduct commits staff to behavioral standards designed to safeguard human rights focusing child rights and express the organizationalvalues in their work. 
3.6 DSJ acknowledges that all children, whatever their age, culture, abilities, gender, ethnicity, social status, religious belief or other status have the right to protection from maltreatment and commits to applying this policy in a non-discriminatory manner. This also implies non-discrimination between DSJ’s representatives expected to apply the policy i.e. this policy applies equally to all categories of staff and representatives..  
3.7 ‘Childsafeguarding’ purposes to ensure an organizational environment that is safe and supportive for children (including children with disabilities) and therefore safeguards their rights. This policy covers child safeguarding within DSJ, including via on-boarding and induction processes, staff management and communications. 
In some locations Disabled Society Janakpur specific child protection activities. The activities may be directly focused to the children with disabilities. Regarding this the ‘Child protection’ comprises work, activities and programs which intentionally support children’s development and wellbeing, and might include work in schools, community centers, or rehabilitation facilities.  For such programming, additional measures to ensure and promote child protection standards should be applied. The Child Protection Commitment annexed to this policy is designed to support this, and should be signed by all staff & involved in these programs, as well as consultants and visitors who may have direct contact with children through their roles.

4. [bookmark: _Toc75123471]Provisions

4.1. Personnel recruitment and induction:  
Individuals applying for DSJ positions and contracts, or intending to monitor its programs/projects that will be made aware that DSJ has a Child Safeguarding Policy with which they will be expected to comply. They signing their contracts will be asked to present references (from line managers of previous organization or other relevant authorities) or certificate from relevant authority (e.g. certificate of good character/good conduct, or local equivalent). 
· Employees, volunteers and consultants will be reminded that they have committed to the behavioral standards of this policy through signing their contract. All the employees, volunteers, and consultants of DSJ will undergo a thorough induction process which includes the sharing through presentation of and discussion about this policy focusing its relevancy in their work.
4.2.  Behaviour standards:  
All DSJ staff is required to sign the organizational Code of Conduct, committing them to follow Behaviour standards which reflect the values of the DSJ
In addition, staff and other representatives of DSJ covered by this policy must observe the Child Safeguarding behaviour standards as mentioned below. Moreover, ensuring their behaviour which create a safe and respectful environment for children. These standards intend to provide clarity on acceptable behaviour to avoid potential misunderstandings which can lead to false allegations of abuse. The provisioned Behaviour standards by this policy are as following:
· Treat all children with respect, and not discriminate or exclude anyone based on age, culture, abilities, gender, ethnicity, social status, religious belief, political opinion, sexual identity or other status.
· Do not use language or behaviour towards children that is harassing, abusive, sexually provocative, demeaning or culturally inappropriate.
· Do not hit any child, or use any form of physical punishment. 
· As much as possible, ensure that another adult is present when working with children.
· Do not do things for children of a personal nature that they can do for themselves such as toileting them, changing their clothes, bathing, etc.
· Do not commit any sexual act with a child (up to age of 18), including paying for sexual services or acts. Mistaken or unaware or unknown about the age of a child is not a defense. 
· Do not invite children alone to your vehicle, home or office, unless they are in immediate danger.
· Do not sleep in the same room or bed with a child you are working with (apart from your own child). If this is unconditionally necessary, get your line manager’s permission, and ensure that another adult is also present if possible.
· Do not access or create sexually abusive images of children, or use computers, mobile phones, video or digital cameras or any other technology to exploit or harass children.
· Comply with country laws about child labour and child protection and their development. Do not hire children for any work which is inappropriate for their age, which prevents their education or play, or which puts them at high risk of injury. 
· Encourage children to be open and to talk about any issues they have.
· Do not use tobacco around children while you are working, or within the premises of spaces dedicated to children (at child friendly spaces, schools or learning centers, play areas, home, etc.)

These standards are repeated in DSJ Child Protection Commitment which is attached as an Annex 1 to this policy. This Commitment should be shared and discussed with the staff, volunteers, consultants, board members of the organization, and other stakeholders. While DSJ staff agree to comply with these standards laid out here as part of organizational policy through signature of their contract. 
4.3 Communication guidelines: 
Children are particularly vulnerable to misrepresentation, and have a right to decide if they wish to participate in communications activities. All the representatives of DSJ should be aware of and follow the following communication guidelines regarding children:
· Respect privacy and minimize protection risks in public communication
· In the programs/projects of DSJ, participating children and their guardians should be made aware that photos may be taken and they can disagree to be photographed if they wish.
· When making a story about a specific child or group, ensure that children and their guardians have been properly informed and have given their consent (this should be recorded) before using any photo, film or quote of them.
· Ensure the identities of children and their parents/guardians/family members in photos are not disclosed. Beneficiaries (children) should be informed that their name will be changed before publication. Do not use the real name of the child in any public communications unless their parent requests it.

4.4 Reporting protocols: The entire representatives of DSJ Should follow the organizational process for reporting to witnessed, suspected or alleged violation of this safeguarding policy, including breaches of its Code of Conducts and the specific child safeguarding behaviour standards listed above. 
This includes reporting immediately to line manager about witnessed, suspected or alleged violations of this policy, in keeping with procedures in DSJ policy on Reporting Mis-conduct, Whistleblowing and Grievance. Individuals who are not DSJ staff should report issues to their contract manager or person responsible for their involvement in organizational activities. 
4.5 Focal Points:  A representative (staff or member) of DSJ is identified as Child Safeguarding Focal Point for each location of the organization. In each location, the Child Safeguarding Focal Point promotes good practice of implementation of this policy. 
5. [bookmark: _Toc75123472]Scope

5.1. Persons to whom this policy applies: This policy applies to all the members (including executive committee), employees and interns of DSJ, volunteers and consultants working with or via DSJ, paid or unpaid, full time or part time, temporary or long-term, having direct or indirect contact with children as part of their work.
5.2. Authority to override the provisions herein:  The provisions set out in this policy can only be overridden in appropriate circumstances and only on the especial decision of the executive committee in writing.
5.3. Procedure for overriding the provisions herein: In the case of an individual wishing to appeal to override any of the provisions laid out in the policy, application must be made in writing to the executive committee.
[bookmark: _Toc75123473]Annex 1: Child Protection Commitment of DSJ
(To be used for programs that requires specific child protection commitment)
Purpose
This child safeguarding standard aims to protect children from any physical, mental or emotional harm while participating in DSJ activities or interacting with its representatives. It applies to staff, volunteers, consultants and members (including executive committee). Moreover, it applies to people who monitor or visit the programs, such as media persons, donors and stakeholders.They commit follow these rules whenever they are working with or for DSJ, and whether on or off duty.

Child Protection Commitment
Persons working with DSJ and its representatives commit to the following:
1. Treat all children with respect, and do not discriminate or exclude anyone based on age, culture, abilities, gender, ethnicity, social status, religious belief, political opinion, sexual identity or other status.
2. Do not use language or behaviour towards children that is harassing, abusive, sexually provocative, demeaning or culturally inappropriate.
3. Do not hit any child, or use any form of physical punishment. 
4. As much as possible, ensure that another adult is present when working with children.
5. Do not do things for children of a personal nature that they can do themselves such as toileting them, changing their clothes, bathing, etc.
6. Do not commit any sexual act with a child (up to age of 18), including paying for sexual services or acts. Mistaken or unaware or unknown about the age of a child is not a defense. 
7. Do not invite children alone to your vehicle, home or office, unless they are in immediate danger.
8. Do not sleep in the same room or bed with a child you are working with (apart from your own child). If this is unconditionally necessary, get your line manager’s permission, and ensure that another adult is also present if possible.
9. Do not access or create sexually abusive images of children, or use computers, mobile phones, video or digital cameras or any other technology to exploit or harass children.
10. Comply with country laws about child labour and child protection and their development. Do not hire children for any work which is inappropriate for their age, which prevents their education or play, or which puts them at high risk of injury. 
11. Encourage children to be open and to talk about any issues they have.
12. Do not use tobacco around children while you are working, or within the premises of spaces dedicated to children (at child friendly spaces, schools or learning centers, play areas, home, etc.)
13. Respect privacy and minimize protection risks in public communication.
14. In regular programs/projects of DSJ, participating children and their guardians should be made aware that photos may be taken and they can disagree to be photographed if they wish.
15. When making a story about a specific child or group, ensure that children and their guardians have been properly informed and have given their consent (this should be recorded) before using any photo, film or quote of them.
16. Ensure the identities of children and their parents/guardians/family members in photos are not disclosed. Beneficiaries (children) should be informed that name will be changed before publication. Do not use the real name of the child in any public communications unless their parent requests it.

Violations and Reporting
Persons observing or becoming aware or violations to the above commitment should report them immediately to DSJ.

I understand and will follow all the rules mentioned above. If I witness or become aware of violation of these rules by others, I will report them immediately. I understand that violation of any of the above rules, can result in immediate relevant disciplinary measures including suspension or termination of my contract.


DSJ
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